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The long-awaited Microsoft Office 2016 for Mac delivers the Mac's most advanced versions of Word, Excel,
PowerPoint, and Outlook, plus Microsoft's powerful new OneDrive cloud storage capabilities. Get the most
out of Microsoft Office 2016 for Mac -- the fast, easy way! Friendly, quick, and 100% practical, My Office
for Mac 2016 is the must-have companion for every Microsoft Office 2016 for Mac user.

Written by Paul McFedries, aleading expert in explaining new Microsoft and Apple technologies, this
friendly, intuitive guide will walk you through every task you'll want to perform. Every task is presented
step-by-step, using carefully annotated, full-color screenshots, all numbered so you'll never get lost or
confused. Everything's clearly organized in modular, self-contained chapters that'll help you get great results
with Office 2016 in no time.

From formatting to data visualization, calendars and email to collaboration with Windows users, McFedries
covers all you'll need to know. Throughout, he offers helpful tips, lists, workarounds for Office's limitations,
and quick solutions to the problems you're most likely to encounter. If you want instant answers for
maximum productivity, here they are!

» Master core skills you can use in every Office 2016 for Mac program

* Quickly create visual documents with advanced formatting and graphics

* Build complex documents with columns, footnotes, headers, and tables

* Enter and organize Excel data more accurately and efficiently

* Quickly move, copy, delete, and format large amounts of data with Excel ranges
* Use charts to make data more visual, intuitively understandable, and actionable
* Add pizzazz to PowerPoint slide shows with animations and transitions

» Use Outlook 2016 for Mac to efficiently manage your email, contacts, and calendar
* Bring all your ideas and notes together in a OneNote notebook

 Enhance your OneNote notebooks with links, files, and more

« Customize your Office applications to work the way you do

« Store and share your Office filesin the cloud with Microsoft OneDrive

« Collaborate with others, including people using other versions of Office

In addition, this book is part of Que's exciting new Content Update Program. As Microsoft updates features
of Office 2016 for Mac, sections of this book will be updated or new sections will be added to match the
updates to the software. The updates will be delivered to you viaa FREE Web Edition of this book, which
can be accessed with any Internet connection. To learn more, visit www.quepublishing.com/CUP.

How to access the free web edition: Follow the instructions within the book to learn how to register your
book to access the FREE Web Edition.
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From reader reviews:
James Baron:

The book My Office 2016 for Mac (includes Content Update Program) give you a sense of feeling enjoy for
your spare time. Y ou should use to make your capable considerably more increase. Book can for being your
best friend when you getting stress or having big problem using your subject. If you can make looking at a
book My Office 2016 for Mac (includes Content Update Program) being your habit, you can get far more
advantages, like add your own personal capable, increase your knowledge about afew or all subjects. Itis
possible to know everything if you like available and read a book My Office 2016 for Mac (includes Content
Update Program). Kinds of book are several. It means that, science publication or encyclopedia or other
folks. So, how do you think about this publication?

Michael Coffman:

Many people spending their time by playing outside along with friends, fun activity along with family or just
watching TV al day long. Y ou can have new activity to pay your whole day by reading a book. Ugh, ya
think reading a book can really hard because you have to use the book everywhere? It ok you can have the e-
book, delivering everywhere you want in your Touch screen phone. Like My Office 2016 for Mac (includes
Content Update Program) which is getting the e-book version. So , why not try out this book? Let's observe.

Elizabeth Brown:

In this particular erawhich isthe greater particular person or who has ability in doing something more are
more important than other. Do you want to become among it? It isjust simple way to have that. What you
need to do isjust spending your time not very much but quite enough to possess alook at some books. One
of the books in the top collection in your reading list will be My Office 2016 for Mac (includes Content
Update Program). This book which is qualified as The Hungry Hills can get you closer in becoming precious
person. By looking upward and review this e-book you can get many advantages.

Patrick Garcia;

Aswe know that book isvital thing to add our expertise for everything. By a guide we can know everything
we want. A book is aset of written, printed, illustrated or even blank sheet. Every year ended up being
exactly added. This publication My Office 2016 for Mac (includes Content Update Program) wasfilled
regarding science. Spend your extratime to add your knowledge about your technology competence. Some
people has diverse feel when they reading some sort of book. If you know how big selling point of a book,
you can feel enjoy to read a publication. In the modern eralike right now, many ways to get book that you
simply wanted.
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